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The Instruction of Thesis Submission and Graduation Procedures

The homepage of NTU Library > Services > Dissertation/Graduation Notices

Format Guide, Submission Guide,
and further instructions are
provided here.

P BIEEASEEE i :

National Taswan University Library

Search & Find Research Support Services About

Home > Services > Dissertation/Graduation Notices > Notice on Thesis/Dissertation

Theses/Dissertation Submission and Graduation Procedures

Students applying to graduate must complete the procedures described below :
Undergraduate students

Please log into the " Graduation Procedures Systems , with your NTU Mail ID and password t
returned all the library materials you borrowed and paid the overdue fines, the Library will ap|
to the Library personally.

Graduate students

1. Please refer to the " Master Thesis/Doctoral Dissertation Format Guide , for guidelines on
2. Please refer to " Guide for Submitting Electronic Theses and dissertations , for instructions|
(a) convert your thesis/dissertation file into a PDF file
(b) add the required watermark and DOI to your thesis/dissertation file, and
(c) set up protection for your PDF file. These steps are obligatory for your e-thesis/dissertaf
3. Please log into the NTU Theses and Dissertations Submission, fill out the basic informatio
select the options for your Copyright License Agreement.



https://www.lib.ntu.edu.tw/en/node/1788

Thesis / Dissertation Format Guide

https://www.lib.ntu.edu.tw/doc/CL/thesissample en.pdf

Electronic thesis (PDF) Hard copy (paper copy)

1. Cover Page 1.
2. Certificate Letter from Oral Defense 2.
Committee
3. Acknowledgement or Dedication 3.
4.  Chinese Abstract & Keywords
5.  English Abstract & Keywords 4.
6. Table of Contents 5.
7. List of Figures / Tables / lllustrations 6.
8.  Main Text 7.
9. References 8.
10. Appendices 9.
10.
11.

Cover Page with Spine

Title page (same as the cover page of
PDF file; without spine)

Certificate Letter from Oral Defense
Committee

Acknowledgement or Dedication
Chinese Abstract & Keywords
English Abstract & Keywords

Table of Contents

List of Figures / Tables / Illustrations
Main Text

References

Appendices


https://www.lib.ntu.edu.tw/doc/CL/thesissample_en.pdf
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Department of Library and Information Science
College of Liberal Arts
National Taiwan University
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Cover Page(1/2)

Chinese :

School — College — Department / Graduate Institute /
Program

English :
Department / Graduate Institute / Program —
College — School

Please refer to
https://www.ntu.edu.tw/english/academics/academics_list.html

.Since Fall Semester, 2023

It’s required to write Master’s Thesis

® First Name Last Name (Wei-Yu Chen)
Last Nam@irst Name (Chen, Wei-Yu)

1. The publication date should NOT before the date

?

® of oral defense
2. Make sure the Chinese corresponds with English

m


https://www.ntu.edu.tw/english/academics/academics_list.html
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Cover Page(1/2)

Please Remove the Spine !!

*The spine is only required in hard copies

Please double check:

1. The cover page does not have page
number

2. Remove the “Proposal” , “Draft” , etc.
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https://www.lib.ntu.edu.tw/doc/CL/NTUTDR_Guide_EN.pdf

Log into the Submission System

(N) Efékmfﬁiﬁimih %z*ﬁ

@ Home "I Management = X Submission

* Sign on with NTU credential

* You could get your own DOI
Latest News

o The deadline for submitting printed thesis is August 12th, 2024, please summit your file before August
5th

Research Support

o BABFRImX EEFH
o Guide for Submitting Thesis

o Thesis Sample

o NTU watermark * Download the watermark

o Requirements of Supporting Documents

https://submit.tdr.lib.ntu.edu.tw/



https://submit.tdr.lib.ntu.edu.tw/

Basic Information

System No. U0001-0359240507576013

doi:10.6342/NTU202400943
DOI(Digital Object Identifier] is used to permanently identify a digital objegt and link to it on

Dol the web. In order to enhance the international visibility and influence of yqur
thesis/dissertation,please copy the doi number (including “doi:” ) and paste it up to the lower right corner of your
thesis/dissertation.(For the detailed steps of setting, please refer to the manual provided by your librjry.)

“Thesis/Dissertation type * The DOI should add to your PDF file

“Title (in Chinese) | |

“Title (in English) | |

College P * This semester is
*Department/ Faculty [Department of Chinese Literature ‘v’eafO‘Eﬁraduation: 112
*Year of Graduation Semester: 2
comaster * The publication year should be correspond with
N the cover page of PDF file

*Author's name (in Chinese) | |

% First Name Last Name

*Author's name (in English) - ) e
(First Name Last Name. For example Ming-Wen Li 3¥8337)




ORCID 2

*E-Mail address

Alternative E-Mail Address

Basic Information
|

ORCID

Example © 0000-0001-4401-9821 ( Optional )

For receiving the notification of submission result, please make sure your e-mail is correct, thank you!

The submission result would send by email.
E-mailis only for sending netifications, and will not be open to the lebthIease enter the Valid email add ress.

Master % Oral Defense Date:

Student 1D rl1126013
Degree
*Language English v

*Oral Defense Dates

*Pagination

should correspond with Certification Letter
* Pagination:
Please enter the Lt pagition type the final pagination (including appendices)

*Keywords (in Chinese)

*Keywords (in English)

* Type one keyword for each field.
Press + to add more field.




Basic Information @

« The Abstract, Table of Content and

References should correspond to the
PDF file.

*Abstract (in English) « If you have difficulties translating

abstract to Chinese, please enter

"none" or enter English abstract
instead.

*Table of Content (with Page

Number) « List of Figure and List of Table are
optional in Table of Content field.

« Type all reference if they're separated
in each chapter.

*Abstract (in Chinese)

*References

A‘




* Name (in Chinese) |

(First Name Last Name. For example Ming-Wen Li S8837)

* Name (in English)

Set Up Committee Members

* Title of Committee Member

* E-Mail Address of Committee |

Member

* For foreign committee member, type English
name in "Name (in Chinese)" field is acceptable.

ORCID)|

Ll Example - 0000-0001-4401-2821

*Name (in Chinese) | |

(First Name Last Name. For example Ming-Wen Li F88%)

* Name (in English)

I * Title of Committee Member

* E-Mail Address of Committee |

Member

% Please type advisor in the First field.
* There are 3 committee members by default.

| Add Another Membear |

* Be aware of the title.
(i.e., if the professor is titled in co-advisor,
he/she should be listed on the cover page.)

ORCID)|

Alaall Example 2 0000-0001-4401-9821



Upload File

Checklist for uploading your PDF file

a. Is the entire thesis converted into a single PDF file?

b. Can the PDF file be opened normally?

¢. Has the watermark been added?

d. Has the DOl been added?

e. |s your PDF password-protected? DO NOT select the two options “use password to open PDF” and “no printing.”

#1f you need to modify the file after passing the review » RequiredApplication for exchange(Required advisor’ s signature) » Please
Check the file carefully.

The File You Uploaded Zzes |sescoes

11 DOUBLE CHECK !'!'!

Upload the latest version with watermark, DOI and protection
The PDF only has 1 cover page without spine

Remove the page number, "Proposal/Draft" from the cover
Remove the personal information (email, phone number, etc.)
* Please print the paper copies AFTER receiving approval

SN



Authorization @

National Taiwan University
= NTU Theses and Dissertation Repository

Database Providers You can choose whether to

@ . .
> Airiti Library authorize to make your thesis

available online

National Central Library
- National Digital Library of T&D in Taiwan

However, for the delay access of paper copies, please submit additional
application forms (along with supporting documents)



https://tdr.lib.ntu.edu.tw/?locale=en
https://www.airitilibrary.com/Home/Index
https://etds.ncl.edu.tw/cgi-bin/gs32/gsweb.cgi/ccd=Pd0neb/webmge?mode=basic

Authorization Forms

NTU Library

National Central Library

Required

Database Provider

StudentID: 10612601
doi: 10.6342/NTU20230162]

Thesis/Dissertation License for National Taiwan University

HAME: Wi Yu Chen
COLLEGE xod DEPARTMENT: College of Liberal Art: | Department of Library snd Information Science
ACADENIC YEAR & SEMESTER of GRADUATION: 111 2
DEGREE: Master
Tl A Seady 2 s’ ! ing Echic:
Thesis Dissestation Advisor: Wen.Chia Lan

By sigrning this form, L. the AUTHOR and tha ownar of the thends, dissartation, papst. rapors, or project st abovs (barsafier “Sesis dismartation”), inchuding
oot physicel and digiad coiss and all ibliography. sbatract, dlwsiration. vidies, audse. and cacre, authorize Natiomal Taiman
Umiversity to do as e fullowing clouses sate:

. Ths AUTHOR grants Nations] Tarwan University a royaliy-£wa iceass to microfiie, digitizs ar wtlize any ctbar method now knows or barsafier devslopsd |
to rogreduce and archive the thisis/dissactation. Also, the AUTHOR, allows Nations! Teiwan Univarsity to comeeissicn any faird party to conduct the shovs
ks i macansary.

& The AUTHOR = ushorires Natioanl Taiwan Usiversify to tramsanit globally

& Thisisal
thid party 0 use the thesis/dissactation

tays with s AUTHOR. The AUTHOR is £vato use or mthorizs a

. Nationa] Teiwan Univursity is cbigated to ruspect e msoral ights of tha AUTHCR, axd is forbiden oo cxuit, ad 1, o abue the nam given by e

AUTHOR, e tide, ay pacts of the thasis / & 25 tho 5ll macm of the schosl znd the Eiblicgraghy as gived
by tha AUTHOR).

5. Ths AUTHD ‘olds e right o Hcanse all and dows . p—
rights of zmy third pasty. The &l ey if amy v

£ Ths AUTHOR grants Nationa] Tarwan Univrsity the w  AUTHOR. within the lits of this licscse, I

addition, Navional Taiwes Univarsicy my sbars tha dara with ralavemt third parcies sch 23 the Naional Cencral Library and demibass providars o procass anf

National Central Library

Authorized Agreement for Thesis/Dissertation

Applicant (thesis/dissertation author) Wei-Yu Chen (hereinafter referred to as = 1),

Autherized subject: _ Department of Library and Information Science  of the _College of Liberal Arts
_for the Second semester of 2022 academic years National Taiwan University.

Title: A Study on Cataloging Librarians' Perceptions of Cataloging Ethics

Advisor Name: Wen-Chin Lan

(Heremafter referred to as “the publication . which contains all th abstracts, i!
graphic documents. audiovisual reports, technical reports or professional practice reports, etc). In
accordance with the Degree Conferral Act and other relevant laws and regulations, for this publication
and its electronic file, the scheol library can be preserved and used according to the law. The National
Central Library must preserve it in accordance with the law and to permit public access in the library
with paper or reading equipment In addition, in order to promote academic research and scholarly
commmunication, T hereby agree to authorize the National Central Library to use this publication for the
following purposes:

A The authorized section of the National Central Library:

I hereby agree to authorize the National Central Library to reproduce this publication free of charge,
without time and number of times being limited, and for education, science, research, and other non-
profit use. This involves ding the el file of this publi into a digital database and the
public transmission of them via self-owned or entrusted servers, network systems or the Internet to the
user for the purpose of search, reading, downloading or printing for non-profit purposes

W Release on the Intemet immediately
[ Release on the Intemnet from / / (YYYY/MM/DD)

[} Other or disagree:

Note:

A The Authorized Agreement is non-exclusive permission. and I continue to use this publication on
my own or by a third party.

Student ID: 106126010
doi-10.6342/NTU202301627

Thesis/Dissertation License for Database Providers

NAME: Wei-Yu Chen

COLLEGE and DEPARTMENT: College of Liberal Arts / Department of Library and Information
Science

ACADEMIC YEAR. & SEMESTER of GRADUATION: 111 2

DEGREE: Master

Thesis/Dissertation Title: A Study on Cataloging Librarians' Perceptions of Cataloging Ethics
Thesis/Dissertation Advisor: Wen-Chin Lan

By signing this form, I the AUTHOR and the owner of the thesis, dissertation, paper, report. or project
listed above (hereafter “thesis/disseration™), including both physical and digital copies and all parts of its
content such as bibliography, abstract, illustration. video, audio, and more, authorize the DATABASE
PROVIDERS selected by National Taiwan University to do as the following clauses state:

The AUTHOR. m agrees O disagrees to authorize National Taiwan University to sub-license the listed

A thesis/dissertation to selected DATABASE PROVIDERS for a fee. The providers are thus permitted to

copy, publicly transmit and include this in specific . and to provide this
work for their subscribed nsers all over the world in electronic form to search. browse, download, and
print for non-profit use via desktop, intemet, wireless. or any other means of transmission.

If the AUTHOR agrees with clause a, the DATABASE PROVIDERS selected by National Taiwan

b. University are not allowed to sub-license the thesis/dissertation again for copying. archiving, or non-

n

profit or pro-profit use. However, the DATABASE PROVIDERS are allowed to commission local
agents or distributors to serve their subscribers outside Taiwan, provided they submit an application on
paper to National Taiwan University for approval beforehand.

. If the AUTHOR checks “agrees™ i clause a, National Taswan University should make an agreement

on paper with the DATABASE PROVIDERS, stating that the providers should pay a reasonable
royalty to the AUTHOR. And the AUTHOR. fully anthorizes National Taiwan University to negotiate
the amount of said royalty with the DATABASE PROVIDERS.

Also, the AUTHOR. agrees the menticned royalty should be used as follows:

= the royalty should be transferred to the AUTHOR. by the DATABASE PROVIDERS to the
‘bank account (Bank Name Bank Account Account Name ).
If in any case the royalty cannot be transferred for longer than ONE year due to incorrect or
outdated information or an inability to reach the AUTHOR. the AUTHOR. agrees to donate the
full amount of the royalty to National Taiwan University Library as development fund.

m the full amount of the royalty should be transferred to National Taiwan University Library as
development fund.



Disapproved ?

[2,%7( BB YHE?%L%D] FBEEBU RN E BN ERE R EZ |
[Natlonal Talwan Unlver5|ty]ETDS notification: Your thesis/dissertation
electronic file or metadata has been rejected.

- — Please be mindful to the email.

We are sorry to inform that your thesis/dissertation did not pass the review because of following reason(s): If yo u rece Ive th e d I Sa p p rova II p I ea Se

1. About the cover page of your PDF file:

1-1. Please remove tr.le p.age.numberfrf)m the cover page. 1135 8" <hould be “June edit the PDF file Or BaSic |nf0rmation

1-2. The English publication time doesn't correspond with Chinese.
2024"; on the other hand, "May 2024" corresponds with "M ZEE 113F55"

Please remember to reset the protection of your PDF file. We b pa g e aCCO rd i ng tO the rea SO n (S) .

H 0626

Please modify the thesis/dissertation basic information or/and electronic file according to the reasons above, and
resubmit it to NTU Theses and Dissertations Submission for another review.

Remember to reset the watermark,

Note: If any changes have been made to your PDF file, please make sure to reset watermark, DOl number and
file security.

DOI and protection before re-summit.

Thanks for your cooperation. If you have any questions, please feel free to contact us.

Main Library: 02-33662366 or E-mail ntuetds@ntu.edu.tw
Medical Library: 02-23123456 # 288158 or E-mail medlib@niu.edu.tw



The Format Guide of Paper Copies

Cover page (with spine) Title page Certificate Letter (signed) Body Text
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Print in color or
back-and-white,
it's up to you

The title page and
text should have
watermark and DOI

Paperback or Hardback are
fine; color not specified

Photocopies




Graduation Procedures e

Process together!!!

Log into the " Graduation Procedures System 1 to apply for
graduation

Return all library materials and pay any overdue fees
Submit paper copies & 3 authorization forms

* [GENERAL] 2 copies
* [Department of Mathematics, Chemistry, Physics, Oceanography;
College of Law and College of Social Sciences] 3 copies




Before Submitting Paper Copies

Please log in to " Steps for Application to Leave School s — Click the " Apply for Inventory 4

Apply for Inventory

Step 1

" & HiBEF
a. An electronic version (pdf file) of the thesis has been
uploaded with complete information of the thesis. An
_ search, original copy of the Copyright License Agreement has
been submitted after review.
gf,:]sr"szzllm - v b. A hard copy of the thesis (paperback or hardcover)
NTU Life > ‘ has been submitted (Students of the Departments of
Financial Aid > 7 = A Mathematics, Physics, Chemistry, Oceanography,
g‘::;'::s; » \ p Atmospheric Science, College of Social Sciences, Law
school, College of Medicine, and College of Public

Interdisciplinary Steps for Health shall submit 3 ha_rd copies; stgdents of other
- Internship - Mentorship ﬁgg\',':astg]’oto"l ‘ departments shall submit 2 hard copies).

NTU Main Library
Circulation Service Counter
33662353

Program(Chinese ver.) > : c. All library materials returned and fines paid.
Curriculum Mapping .

more ...

Make sure the
status is Processing

myNTU — Students — Graduation — Steps for Application to Leave School 26



Open Hours & Location:

Main Campus

Mon. to Fri.
08:00 - 17:00

Tel : 02-3366-2366

Medical Campus

Mon. to Fri.
08:00 -17:00

Tel : 02-23123456
# 288158

o

* The deadline for
submitting paper
copies of this
semester is

August 14th, 2024.

% The library will
review for
submission within
2 working days

27





mailto:ntuetds@ntu.edu.tw

Contact Us!!

@ 02-3366-2366

@ ntuetds@ntu.edu.tw

Congratulation !



